Didja Know? «%ﬁ

* Did you know that filling out the “Trip
Purpose” box is a very BIG deal?

e Yessiree it Is!

« Take a look at the following to see what
we mean.



<A Defense Travel System - Welcome to DTS - Microsoft Internet Explorer
File Edit “iew Favaorites

Logged In A=

Traveler Hame Per DTS Local Business Rules, para 2.0 f

Defense Trave
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You are required enter the following in the
“Trip Description Box™:
”“g."fmdd;”zt?tih'“ (1) Tech Tvl, Tech Tng, AGR Tvl, AGR G-3 (whichever applies)
(2) Your phone number in the event we need to track you down.
(3) The description of the event you are attending.

| amn leaving from

*starting Point: |_ =] [ Search | RESTCETICE

*Departing On: | | ,l DUTY STATIOMN

*Trip Type: v| *Trip Purpose: | Select ~

Trip Description
TECH TWL 785.555.0000 site visit at A&SF#2|

| will be traveling to my TDY location by - [Select from the list balow)

Z ial
om;nifrma Fail Fental Car Cther Time:




But Why??

* In the event there is something the Reviewer or
Approving Authority needs to verify.

« Or to quickly acknowledge the proper person to
approve your travel.

* Help us help you to get your request approved
and down the DTS super highway.



But Really WHYYYY?

« With every Authorization there is a
fiduciary responsibility to fund the travel
out of the correct account.

 When we are given the information in the
Trip Description, the Approving Official can
quickly identify which program manager is
responsible for the funding.



But Really WHYYYY?

* S0 you see, we don't just make this stuff
up.

* There really Is a method to our madness.



Ta-Dal =

Now your Reviewer or
Approving Official take care
of this Authorization.

&



